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oOpa3oBaTe/ibHOE YUpeKIeHue 3aBeayrouero MAJ10OY
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Ne301 ot 09 cenTsiops 2016 rona

HHOJIOKEHHUE
1o padore ¢ NePCOHAJIBLHBIMH JAHHBIMH PA0OTHHKOB

1. O0ue MoJI0KEeHU
1.1. Hacrosmee Ilomoxkenne o pabore ¢ mepcoHaTbHBIMH JTAaHHBIMH paboTHHKOB MAJIOY
«derckuit cam Ne23» r. Ycuncka paszpaboraHo B cooTrBerctBuu ¢ Koncturynmein PO,
TpynoBeim kogekcom P®, ®enepanbubiM 3akoHoM oT 27.07.2006 Ne 152 — @3 «O
MEPCOHAIIBHBIX JAHHBIX», 1 UHBIMH HOPMATHUBHBIMH aKTaMH, JCUCTBYIOIIMMHU HA TEPPUTOPUHU
Poccuiickoit deneparumu.
1.2. Hactosmum IlonoxeHuem ompezensercs MOPsAOK MONydeHHUs, oO0pabOTKH, XpaHEHHs,
nepefaud M Jr000ro APYyroro MCIHOJIb30BAaHUSA TMEPCOHAIBHBIX JTAaHHBIX PaOOTHUKA, a TaKXKe
BEJICHUS €ro JMYHOrO JIeJia B COOTBETCTBHMU C TPYAOBBIM 3aKOHOJATEIHCTBOM Poccuiickoit
®enepanuu.
1.3. Lenp Hactosimiero IlomoskeHus — 3amuTa MePCOHATBHBIX JTAHHBIX PA0OOTHHUKOB JETCKOTO
cajia OT HeCAaHKIIMOHUPOBAHHOTO JIOCTYIIA U Pa3TyIallleHHUs.
1.4. Hactosimee IlonoxkeHue BCTymaeT B CHUJIy C MOMEHTa €ro YTBEPXKICHHUS 3aBeIyIOIIUM
MAJIOY «/lerckuit cam Ne23» r. YcuHCKa U ACHCTBYET 0ECCpPOUYHO, /10 3aMEHBI €r0 HOBBIM
ITonoxenneM. Bece nsmenenus B 11oy10:keHrE BHOCITCS IPUKA30M.

2. Coop, 00padoTKa U 3aIMTA MEPCOHATBHBIX JAHHBIX PAa0OTHHKA
2.1. IlepcoHanbHbIe JaHHBIE PAOOTHHKA OTHOCATCS K KOH(PUACHIHAIbHOW HH(pOpMaImu, TO
€CThb MOPSAJIOK paboThl C HUMHU PErJIAMEHTHPOBAH AECHUCTBYIOLUIMM 3aKOHOAATENbCTBOM PO u
OCYILECTBIISICTCS C COOJIFOICHUEM CTPOTO ONPENIENIEHHBIX MPAaBHJI U YCIOBUH.
2.2. O6mme TpeboBaHUsT 00PaOOTKHU MEPCOHAIBHBIX TaHHBIX PA0OTHHUKA!
2.2.1. O6paboTKa NepCOHANbHBIX JaHHBIX PA0OTHUKA MOYKET OCYLIECTBISATHCS UCKIIIOUUTEIBHO
B IeNsAX oOecredyeHus: COOJIOJICHUS 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
COJIEHCTBUSL pabOTHUKAM B TPYIOYCTpOHCTBE, OOy4YeHHWH U MPOJABMKEHUHU IO CIyKOe,
oOecrieyeHUs JHMYHOW O€30MacHOCTH pPaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadecTBa
BBINOJIHSAEMON PabOTHl U 00ECIeYeHHs COXPAHHOCTH MMYILECTBa paboToaarens, pabOTHUKA U
TPETHUX JIULL;
2.2.2. llpu ompeneneHnn oObeMa W coJlepkaHH 00padaThIBAEMBIX MEPCOHATBHBIX TaHHBIX
paOOTHUKA 3aBEYIOUIMH JOMKeH pyKoBojacTBoBaThest Koucturymueit P®, TpynoBeiM
kogexcoM P® u uHbIMU (eiepabHBIMU 3aKOHAMU;
2.2.3. Bce mepcoHanmbHbIC JaHHBIC PAaOOTHHKA CIIEAYeT TOJydaTh JIMYHO y paboTHuKa. Ecim
NEepCOHANbHbIE JaHHbIE PAa0OTHHKA BO3MOXKHO TOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK NTOJKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee M OT HEro JI0JDKHO ObITh IMOJY4YEeHO
nucbMeHHoe cormacue. 3aeayrommii MAJIOY «Jlerckuit cam No23» r. YcuHCKa 0JDKEH



coO0ImUTh, pabOTHUKY O MENAX, MPEANOoJIaraéMblX HCTOYHHKAX M CIIOCO0aX IMOTYYCHHUS
MEPCOHAIBHBIX JAaHHBIX, XapakTepe MOJUIeKAIINX TMOJYyYEHUIO MEePCOHATBHBIX JAHHBIX U
MOCJEICTBHSIX OTKa3a paOOTHHUKA J1aTh MMChbMEHHOE COTJIACHE HA MX MOJTY4YCHNUE;

2.2.4. 3aBenyromuiit MAJIOY «Jlerckuii cag Ne23» r. YcuHCKa HE MMEET IMpaBa IMOJIy4aTh |
00pabaThIBaTh NEPCOHANbHbBIE JaHHbIE pAOOTHUKA O €r0 MOJUTUYECKUX, PEIIUTHO3HBIX U UHBIX
yOeXKIeHUsIX M YacTHOW XH3HH. B ciydyasx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMU
TPYJIOBBIX OTHOIIEHHH, B COOTBETCTBHH cO cTraThber 24 Koncturynuu PO paboronarens Bpase
noJjiyyaTh U 00pabaThiBaTh JaHHbIE O YACTHOM >KU3HH paOOTHUKA TOJIBKO C €ro MUChMEHHOTO
coryacus;

2.2.5. PaboTonarenr HEe MMeeT IpaBa MOJy4YaTb W 0OpadaThBaTh MEPCOHAIBHBIC JTAaHHBIE
pabOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX WM €ro MpodCor3HOMI
NESTEIbHOCTH, 32 UCKIIIOYEHHEM CIIy4yaeB, IPEAYCMOTPEHHBIX (eiepabHbIM 3aKOHOM;

2.2.6. [Ipy mpuHATHM pEIICHUH, 3aTparduBalOIMX HHTEpechl paboTHHMKA, paboToiarens HE
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX AAHHBIX PAOOTHHUKA, MOTYYEHHBIX 3JIEKTPOHHO
WIH B pE3yJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKH.

2.3. Undopmanusi, coxaepkamias IepCOHANbHbIC JaHHbIE paOOTHHUKOB, HCIIOJIB3YETCS
OpraHu3aIye, B YaCTHOCTH, B LIEJISX BBHIOTHEHUS TPEOOBaHUI:

- TPYJOBOTO 3aKOHOJATENbCTBA MHBIX AKTOB, COJAEPKAIIMX HOPMBI TPYIOBOTO IMpaBa, MpH
npremMe Ha paboTy, IPHU MPEIOCTABICHUN TapaHTUI U KOMIICHCAIWIA U JIp.;

- HaJOroBOT'O 3aKOHOJATEIbCTBA, B YACTHOCTH, B CBSI3U C MCUMCICHHEM U YILIATOW Hajora Ha
J0XO0/1bI (PU3UYECKUX JIHII, & TAKXKE STUHOTO COIIMAILHOTO HAJlOTa;

- TIGHCHOHHOTO  3aKOHOJATEeNbCTBA  NpH  (OPMHPOBAHMM W IPEJOCTABICHUH
NepCOHN(UIMPOBAHHBIX JAHHBIX O KaXIOM IOJydaTelie JO0XO/JOB, YYHUTBIBAEMBIX TIPH
HAUYMCJIEHUH CTPAXOBBIX B3HOCOB Ha 00s3aTeNbHOE IEHCHOHHOE CTPaXOBaHUE;

- 3aloJIHEHWE TEePBUYHON YYETHOW JOKYMEHTAllMd B COOTBETCTBHH C TIOCTAHOBJICHHUEM
I'ockomcrara P® ot 5 suBaps 2004 r. Nel «OO6 yTBepkJIeHUU YHUPUIMPOBAHHBIX (OPM
MEPBUYHOIN YUETHOH TOKyMEHTAIIMU MO YUeTy KaJIpOB M €r0 OTIaTe.

2.4. Jluma, moJTydaromue TEePCOHANBHBIC JaHHBIE PAO0OTHUKA, OOS3aHBI COOJOJATH PEKUM
CEeKpeTHOCTH (KOHPHUACHIIMAIBHOCTH). [[aHHOE MOJOKEeHHE HE PaclpOCTpaHAETCs HA OOMEH
MEPCOHAIBHBIMU IaHHBIMHU PAOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM (heqiepaabHbIMUA 3aKOHAMHU.
2.5. 3ammMTa MepCcOHAIBHBIX JaHHBIX PA0OTHUKA OT HETMPABOMEPHOTO WX HCIIOJIB30BAHMS WU
yTpaThl JODKHA OBITH oOecreueHa paldoTojaTeseM 3a CYET €ro CpelACTB B TOPSIIKE,
ycTaHOBJIEHHOM TpynoBbIM kojiekcoM PD, nHbiME (enepalbHBIMHI 3aKOHAMH.

2.6. PAOOTHUKM W UX TMPEACTaBUTEIN JOJKHBI OBITh O3HAKOMIJIGHBI TMOJ PACIHCKy C
JOKYMEHTaMH OpTaHU3alliH, YCTAaHABINBAIOIIMMHU MOPSI0K 00pabOTKH MEePCOHATBHBIX JAHHBIX
pabOTHHUKOB, a TAK)KE€ OCBEJJIOMJICHBI 00 UX MpaBax U 00s3aHHOCTAX B ATOM 0OJACTH.

2.7. PAOOTHHUKM HE JOJDKHBI OTKA3bIBAaThCSI OT CBOMX MPaB Ha COXpPAHEHHE W 3aIIUTy TaHHBI
Ecnmu B TpymoBoMm moroBope OyneT coiepkaTbcsi HOpMa 00 OTKaze paboOTHWKA OT JAHHOTO
1paBa, TO B 3TON YaCTH TPYAOBOM JOrOBOp OyAET CUUTATHCS HEleHCTBUTEIbHBIM.

2.8. Pabotonarenu, paOOTHUKH U UX MPEICTABUTENN JOJKHBI COBMECTHO BBIPa0aThIBaTh MEPHI
3alIUTHI TEPCOHATBHBIX JAHHBIX PaOOTHHKOB.

3. JIuuHoe 1ej10 paGoTHUKA
3.1. [Ipu moctymieHny Ha paboTy PabOTHUK MPEAOCTABIISET IMEPCOHANBHBIC JaHHBIE O ceOe B
JIOKYMEHTHUPOBAHHOMN opme. A UMEHHO:



- IACTIOPT WJIK MHOM TOKYMEHT, yJJOCTOBEPSIOIINN JIUYHOCTD;

- TPYIOBYIO KHIXKKY, 32 MCKIIIOUEHHEM CJIy4aeB, KOIJa TPYJOBOW JOTOBOP 3aKIIOYAETCS
BIIEPBbIC WM PAOOTHUK MOCTYNAET Ha paboTy Ha YCIOBUAX COBMECTUTEIILCTBA,

- CTPax0BOE CBUIETEIIBCTBO FOCYIapCTBEHHOT'O IIEHCHOHHOTO CTPAaXOBaHUS;

- JIOKYMEHTbl BOMHCKOIO y4eTa - JUIsl BOGHHOOOS3aHHBIX M JIML, MOAJEKAIIUX MPU3bIBY Ha
BOCHHYIO CITYXO0Y;

- JOKYMEHT 00 o0pa3oBaHMM, O KBAIM(UKALMU WIM HAIMYMM CHEIHMATbHBIX 3HAHUN NpU
HOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO CIIELUalbHbBIX 3HAHUH WM CIELUaIbHOM OITOTOBKH;

- COpaBKy O HaJIW4MU (OTCYTCTBHM) CYAMMOCTH U (WiM) (aKTa yrojlOoBHOTO IPECIIeIOBAHUS
a100 O MPEeKpalIeHUH YroJOBHOTO IMPECIECAOBAHUS MO PeabWIMTHUPYIOIIUM OCHOBAHHSIM,
BBIJIJAaHHYIO B IOPSIKE U 1O (opMe, KOTOpPble YCTAHABIMBAIOTCS (enepaabHbIM OpraHoM
UCTIOJIHUTEJIBHOW  BJIACTH, OCYLIECTBISAIOMIMM (QYHKLIHMU 10 BbIPa0OTKE M peanu3aluu
rOCyJapCTBEHHOMN MOJUTUKH M HOPMATHBHO-TIPABOBOMY PETYJIUPOBAHMIO B chepe BHYTPEHHUX
Jiell, - IPY MOCTYIJICHUH Ha paboTy, CBA3aHHYIO C JeSTEIbHOCTHIO, K OCYIIECTBICHUIO KOTOPOM
B COOTBETCTBMM C HacTtosuMM KonekcoMm, MHBIM (efepalbHbIM 3aKOHOM HE JIOIMYCKAIOTCS
JWIa, WMEIONMEe WM HWMEBIIAE CYIMUMOCTh, MOJBEPrarOIIUecs] WM I10JBEPTaBIINECS
YrOJIOBHOMY IPECII€IOBAHUIO;

- B OTJICJIBHBIX CIIy4asiX C y4eTOM clieqU(pHUKU paboThl AEHCTBYIOUIMM 3aKOHOAATENbCTBOM PO
MOXET MpPeIyCMaTpUBAThCI HEOOXOAWMOCTh TPENBSIBICHUS TPH 3aKIIOYCHUU TPYIOBOTO
JIOrOBOPA JIOTMOJTHUTENIBHBIX IOKYMEHTOB.

3.2. IIpu 3akia04eHHH TPYJOBOTO JIOTOBOpPA W B XOJ€ TPYIJOBOH JEATEIBHOCTH MOXKET
BO3HUKHYTh HEOOXOMMOCTb B ITPEIOCTABICHUN PAOOTHUKOM TIOKYMEHTOB:

- 0 BO3pacTe AETeH;

- 0 OEpeMEHHOCTH KEHIHHBI;

- 00 UHBAJIUIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXO/JI€ C PEIBIAYIIEr0 MecTa paboThI;

- 0 HE0OXOAMMOCTH yX0/1a 32 OOJILHBIM YJIEHOM CEMbH;

- Ipoune

3.3. [locne Toro, kak OydeT MPUHATO pelIeHHe O IpueMe paboTHWKAa Ha paboTy, a Takke
BIIOCJICICTBUM B TIPOLIECCE TPYMOBOW JIEATENILHOCTH K JOKYMEHTaM, COJEpKaIluM
nepcoHalbHbIe JaHHbIe pa0OTHUKA, TaK)Ke OyIyT OTHOCUTBCA:

a) TPYJIOBOIi JOTOBOP;

0) mpHKa3bl 10 JINYHOMY COCTaBY;

B) NMPHUKA3bl O MOOUIPEHHSX U B3bICKAHUSX;

I') JUCTKU HETPYAOCTIOCOOHOCTH;

1) KapTouka YHUPUITUPOBaHHOHW (hopmbl T-2;

€) )KypHaJIbl yyeTa MPUKa30B M0 OTIYCKaM, JMYHOMY COCTaBY, KOMaHAUPOBKAX, MOOLIPEHUIX U
B3bICKaHMSX;

) JIpyrue JOKYMEHTHI.

3.4. Ilocne nznanus nmpukasa o npueMe Ha padboty GopMHUpYeTCs TMYHOE AeT0 PaOOTHUKOB.
3.5. JIuyHoe [neno BeneTcs Ha NPOTSDKEHUM BCEH TPYHOBOM JIEATENIBHOCTH PAOOTHUKOB.
V3MeHeHns, BHOCUMBIC B JIMYHOE JIEJO, JOJDKHBI OBITH IMOJITBEPKIACHBI COOTBETCTBYIOIINMHU
JOKYMEHTaMH.



4. XpaHeHHe NMePCOHAJbHBIX TaHHBIX PA00THUKA
4.1. Cenenus o padoraukax MAJIOY xpansTcst Ha OyMa)KHBIX HOCHTENSIX B OTJEINE KaJpOB.
JIst  3TOTO HWCHONB3YIOTCSA CHEIHAIbHO O00OpYJIOBaHHBIE IIKaQbl U CEUPbl, KOTOPHIE
3aluparoTcss U omnedarbiBaioTcsa. CBefeHUss O pabOTHHMKAaX pacrnosiaratorcs B ajl(aBUTHOM
nopsiake. Koy or mxkadgoB u celihoB, B KOTOPBIX XpaHATCS CBEIEHHS O pabOTHHKAX
OpraHu3al1H, HAXOJUTCS Yy CIIELIUATIUCTA 110 [IEPCOHATTY.
4.2. Byma)kHble HOCUTEIH NEPCOHAIBHBIX JaHHbIX:
- TPyZIOBasi KHIKKA;
- )KypHaJ y4eTa TPYJOBbIX KHUXKEK;
- )ypHaJ yueTa KOMaHAUPOBOK;
- IMCTKU HETPYAOCIOCOOHOCTH;
- MaTepHalIbl O YYETy pabovyero BpeMeHH;
- IM4Has kapTouka T-2;
- IPUKa3bl 110 JINYHOMY COCTaBY;
- BXOJALIAS M MCXOJAIIAas KOPPECHOHICHIMS BOEHKOMAaTa, CTPaxOBOM KOMIIAHUU, CIIYKOBbI
Cy/Z1eOHBIX MPUCTABOB;
- IUYHbIE JIeNa.
4.3. I[Ipu Habope CrenuamTucToB JOKYMEHTHI, HaXOIIMECs B paboTe, MOTYT HaXOIUTHCS Ha
pabouux cTojlaX WK B CIIELUAJIBHBIX MAIlKaxX TOJBKO B TeueHue padbodero aus. [Io okoH4yaHUIO
pabouero THS JaHHBIE JOKYMEHTHI JOJKHBI YOUPAThCs B 3alIMPAIOIIMEcs MKa(bl.
4.4. Cegenust 0 paOOTHMKAX OpraHU3alMM MOTYT TakK€ XpaHUTbCA Ha BJIEKTPOHHBIX
HOCHUTENSX, JOCTYI K KOTOPBIM OIpPaHUYEH MapOJIeM.
4.5. PaboTonarens obOecreynBaeT OrpaHMYEHHE JOCTyNa K MEepCOHAJIbHBIM  JIAHHBIM
pabOTHUKOB JHI[aM, HE YHNOJHOMOYEHHBIM 3aKOHOM JHMOO0 paboroaareneM Jis IMOITY4YEHHUS
COOTBETCTBYIOIIUX CBEJICHUM.
4.6. locTyn K NEpCOHAJIbHBIM JaHHBIM PAOOTHHMKOB 0€3 CHEIMaIbHOIO pa3pelieHus UMEIT
PpabOTHUKH, 3aHUMAIOLIUE B OPraHU3ALUU CIIEYIOIINE JOHKHOCTH:
- PYKOBOJMTENN OpraHU3alllH;
- pabOTHUKHU OyXTanTepuu;
- paOOTHUKHU KaJpOBOIl CITyKObI;
- HbIE COTPYAHUKH, UMEIOIIHUE I0MYCK K MEPCOHAIbHBIM JaHHBIM PaOOTHUKOB JIETCKOTO Ccajia.
4.7. ITpu noay4eHUn CBEIEHUH, COCTaBIIONUX EPCOHANbHbIE JaHHbIE pa0OTHHKA, YKa3aHHBIE
JMLA JT0JDKHBI HMETh IIPAaBO MOJYYaTh TOJNBKO T€ MEPCOHANIbHBIE JaHHbIE PA0OTHUKA, KOTOPBIE
HEOOXOIUMBI JJIs1 BBITOTHEHNS KOHKPETHBIX (DYHKITHIA, 3aaHNH.

5. Ilepenaya nepcoHaJIbHBIX JAHHBIX PA0OTHHKA

5.1. [Ipn mepenaye mnepcoHaNbHBIX TaHHBIX pabOTHHKA paboTonaTeNb AOKEH COONI0AaTh
cleAyrome TpeOoBaHus:

5.1.1. He cooOmare nepcoHajabHblE AaHHBIE paOOTHUKA TpeTheill CTOpoHEe 0e3 MMCbMEHHOTO
cormacusi pabOTHMKA, 3a KCKIIOYEHHEM CIy4aeB, KOrJa JTO HEOoOXOIMMO B MENAX
NpEIYNpexIeHUS Yrpo3bl )KU3HU U 3/I0pPOBbIO pPaOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJIEHHBIX
denepaabHBIM 3aKOHOM (HampuMep, HECUaCTHBIM ciaydyaid Ha MPOU3BOJACTBE O0OS3BIBAET
paboromarenss NP HEOOXOAWMOCTH  JOCTaBHTh  TIOCTPAJABIIETO B  YUPEKACHUE
3[IpaBOOXPaHEHHS, HEMEIUICHHO MPOUH(OPMHUPOBATH POJICTBEHHUKOB MOCTPAIABIIETO, a TAKIKE



HaNpaBUTh COOOIEHHE B OPTaHbl U OpraHU3alyu, onpeaencHubie TpynoBeiM Kojgekcom PO (cr.
228 TK P®), uapiMu eepaabHBIMU 3aKOHAMH; O CIIy4asiX OCTPOTO OTPaBIICHUS pabOTOIaTETh
CO00I11aeT B COOTBETCTBYIOIIUI OpraH CAaHUTAPHO-3IUIEMUOJIOTUYECKOTO HA30pa).

5.1.2. He coobmaTh nepcoHadbHbIE IaHHBIE pPAOOTHMKA B KOMMEPUYECKHX LeIiIx 0e3 ero
MUCBMEHHOTO COTJIACHS;

5.1.3. [IpenynpeauTs JIUL, MOJYyYaAOIIUX NEPCOHANbHbIE JaHHbIE paOOTHHUKA, O TOM, YTO 3TH
JAHHbIE MOTYT OBITh MCIOJIB30BAHBI JIUIIb B IEJAX, U1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT 3TUX JIMII MOATBEPKACHUS TOTO, YTO ATO MPABUIIO COOIIOICHO;

5.1.4. OcymiecTBiiATh Tepeady IMEepCOHANbHBIX JaHHBIX pabOTHHKA B Mpenenax OJHOTO
paboToaTelns B COOTBETCTBUU ¢ HacTosUM [losoxxennem;

5.1.5. Pagpemiate J0CTYyn K NEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB TOJBKO CIHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHbIE JIUI[A JOKHBI UMETh MPABO MOIY4aTh TOIBKO
T€ MEPCOHAJbHBIE JaHHBIE PAOOTHHKA, KOTOPbIe HEOOXOMUMBI JUIS BBITOJHEHHS KOHKPETHBIX
byHKIM;

5.1.6. IloTpeburtensiMi MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB BHE OPTraHU3AIMU MOTYT OBITh
CJIEIYIOIINE TOCYIapCTBEHHBIE U HETOCYAAPCTBEHHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTIEKIUY;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTATUCTHKHY;

- BOGHKOMATBHI;

- OpraHbl COLIMATIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- MyHUILIMIIAJIbHbIE OpraHbl BJIACTU U YIIPaBJICHUS,

- CTpaxoBble OpraHU3aINH;

- IpyTHe.

5.1.7. He 3anpamuBath HHGOOPMAIUIO O COCTOSIHUH 3/I0POBbsSl paOOTHHKA, 32 UCKIIFOUEHUEM TeX
CBEJIEHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBITIOJHEHUS! pAOOTHUKOM TPYI0BOM
byHKIINY,

5.1.8. [lepenaBate TepcOHATbHBIE JaHHBIE pAOOTHHKA MPEACTABUTENSIM pPAOOTHUKOB B
HOpsi/IKe, YCTaHOBIEHHOM TpynoBBIM KOAEKCOM U HacTosiuM I[losoxkeHneM, U orpaHMYMBaTh
3Ty UHQOPMAIIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JaHHBIMU pa0OTHHKA, KOTOPbIE HEOOXO0INMBbI
JUTSL BBITIOJTHEHUS YKa3aHHBIMU MPEICTABUTEISIMHA UX () YHKITHHA.

6. O0s3aHHOCTH Pa0OTHHKA M padoToaaTe sl B 00J1aCTH NEPCOHAIBHBIX TaHHBIX
6.1. B ensix obecrieueHus JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX pAOOTHHUK 00s3aH:
6.1.1. [Tpu nmpueme Ha pabOTy MPEIOCTAaBUTh pabOTOAATENIO MOJIHbIE U JOCTOBEPHBIE JaHHBIE O
cebe;
6.1.2. B cimydyae mM3MeHEHHs CBEICHWH, COCTABISIONIMX IEPCOHAILHBIC JaHHBIE PaOOTHUKA,
He3aMeJUTUTENIbHO MPeI0OCTaBUTh JaHHYI0 HH(pOpMAIIo paboToaaTeNo.
6.2. Pabotonarens 00s3aH:
6.2.1. OcymiecTBISTh 3alIUTYy MEPCOHATBHBIX JAaHHBIX paOOTHHKA,
6.2.2. ObecnieunTh XpaHEHHE IMEPBUYHOW YYETHOW IOKYMEHTALUMU IO YYeTy Tpyla U €ro
OIJIaThl, K KOTOPOH, B YaCTHOCTH, OTHOCATCS JOKYMEHTHI IO Y4eTy KaJapoB, TOKYMEHTHI 110
yUYeTy HCII0JIb30BaHMs pabovyero BpeMEHU U pacdyeToB ¢ pabOTHUKAMHU IO OIuIaTe Tpyjaa U Jp.
[Ipu sTOM mnepcoHalbHbIE JaHHbIE HE JODKHBI XPAHUTHCS JOJIbLIE, YEM STO OINpPaBlaHO



BBIMOJIHEHUEM 33jJad, JUIsI KOTOPBIX OHHM COOMpalIHMCh, WM JOJIbIIE, YeM 3TO TpeOyercs B
MHTEpecax JIUIl, O KOTOPBIX COOPAHbI JaHHBIE;

6.2.3. 3amonHeHNEe  JOKYMEHTAIlMH, COJEpJKalllell TMepcOHANbHbIE JaHHble pabOTHHKA
OCYIIECTBIISITh B COOTBETCTBUM C YHU(DUIUPOBAHHBIMU (OpMAMH TEPBUYHON YUETHOMH
JOKYMEHTAalluM IO Yy4yeTy TpyAa M €ro OIUIaThl, YTBEPKIECHHBIMH JEHCTBYIOIUM
3aKOHO/ATEIbCTBOM;

6.2.4. [1o nucpMEeHHOMY 3asBJICHUIO Pa0OTHHKA HE MO3JHEE TPEX JHEH CO JHS MOAayd 3TOTO
3asBJICHUS BbIJABaTh IOCIEAHEMY KOIMM JOKYMEHTOB, CBSI3aHHBIX C PabOTOM (KOIUU IpHKa3a
0 mpueme Ha paboTy, MPUKA30B O MEpPEeBOJaX Ha JAPYryi padoTy, MpHKa3a 00 YBOJIHHEHUU C
paboThI; BBIMMCKH W3 TPYJOBOM KHIIKKH; CIPaBKH O 3apaOOTHON Iuiare, mepuone paboTsl y
JaHHOro pabotozareins u apyroe). Konuu 10OKyMEHTOB, CBA3aHHBIX ¢ paOOTOM, TOJIKHBI ObITh
3aBEpEHbl HAAJIEXKAIUM 00pa30M M IIPEIOCTaBIAThC PAOOTHUKY O€3BO3ME3/IHO;

6.2.5. Bectn ywer mepenaud NEpPCOHAIBHBIX NTaHHBIX PAOOTHHKA TPETHUM JIMLAM ITyTEeM
BE/ICHUS COOTBETCTBYIOILETO )KypHaJIa, OTPA’KAIOIIEr0 CBEACHUS O MOCTYIHBILEM 3ampoce (KTO
ABJISIETCA OTIPABUTENIEM 3alpoca, JaTa €ro MOCTYIUIEHUs paboToiarento), JaTy OTBeTa Ha
3ampoc, Kakas MMeHHO wuH(opmanus Obula mepemaHa JuOO OTMETKY 00 OTKase B ee
IPEOCTaBIEHUH, MO0 OrpaHUYMBATHCS MOMEIIEHUEM B JIMYHOE JI€J10 Pa0OTHHKA BBIIHCOK,
KOINHHA JOKYMEHTOB M T.II., OTPAXKAIOLINX CBEJCHMS O MOCTYIMBILEM 3alpoce U pe3ysbTaTax
€r0 pacCCMOTPEHHS,

6.2.6. B nensix obecnieyeHus: COXpaHHOCTU JAOKYMEHTOB I10 JIMYHOMY COCTaBY YBOJIBHSEMBIX
paOOTHUKOB B Cllyyae pEOpraHu3ald W JIMKBHJALMM OpPraHM3allMM, a TaKXKe COLUAIbHOM
3alIUIIEHHOCTH TPak[aH, BHIMOJHSAIONINX paOd0Ty MO TPYAOBOMY JOTOBOPY, BKIIOYATh B CBOU
yupeauTeIbHbIe JOKYMEHTHI ITPaBHUjla YU4eTa U COXPAaHHOCTU JOKYMEHTOB I10 JINYHOMY COCTaBy,
a TaKKe CBOEBPEMEHHOM IMepejauu UX Ha TOCY/1apCTBEHHOE XpaHEHHUE IIPU PEOPraHn3aLUU WITH
JUKBUJALUY topuanueckoro juna (pacnopsbkenue [IpasutensctBa PO ot 21.03.94 Ne 358-p
«O0 obecnie4eHNN COXPaAaHHOCTH JIOKYMEHTOB TI0 INYHOMY COCTaBY»);

6.2.7. B cnydae peopraHumzaluy WM JUKBUJALIMM OpTraHU3alMM YY4eT M COXPAHHOCTh
JOKYMEHTOB TI0 JINYHOMY COCTaBy, TOPSIOK Tepeladd WX Ha TOCYIapCTBEHHOE XpaHEHHE
OCYIIECTBIISITh B COOTBETCTBHHM C TIPaBWIAMH, NPEAYCMOTPEHHBIMH YUPEIUTEITHLHBIMU
JIOKYMEHTaMH.

6.3. B memsix obOecniedeHUs] 3alIUTHl MEPCOHAIBHBIX JTAHHBIX, XPAHSAIIMXCS y padoTojarers,
pabOTHUKH UMEIOT IIPABO Ha:

6.3.1. [Tonnyto uHpopMaruio 00 MX NMEPCOHATBHBIX JAaHHBIX U 00OpabOTKE ITUX JaHHBIX, B
YaCTHOCTH pabOTHUK MMEET MPaBO 3HATh, KTO U B KAKUX LEJAX UCHOJIB3YET MM HCIIOJIb30BaI
€ro MepCoHATbHBIC TaHHBIC;

6.3.2. CBOOOAHBIN OecryIaTHBIM JOCTYIl K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
NOJydeHUEe KOMUN JI00O0M 3amMcu, cojaepikalledl INepcoHalbHble JaHHble paboTHHMKa, 3a
UCKJTFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (heaepabHBIM 3aKOHOM;

6.3.3. Onpenenenue npeacTaBuTeNeil U1 3alUThl CBOMX NEPCOHANBHBIX IaHHBIX;

6.3.4. JlocTyn K OTHOCSIIMMCS K HUM MEIULIUHCKUM JJaHHBIM;

6.3.5. TpeOboBanne 00 WCKIIOYCHWH WM WCIPABICHUH HEBEPHBIX WM  HETIOJIHBIX
NEPCOHANBHBIX JAHHBIX, a TakKXe JaHHBIX, OOpaOOTaHHBIX C HapylleHHEM TpeOoBaHMM
Hacrosimero Ilonmoxenusa. Ilpu oTkaze paboTojarenst MCKIOYUTh WIM  HUCHPABUTh
NIepCOHAbHBIC JaHHbIE PA0OOTHUK MMEET MPaBO 3asBUTHh B MHUCbMEHHON (opme paboToaaTesro
0 CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM Takoro Hecoriacus. IlepconambHbIe



JAaHHbIE OIICHOYHOTO XapakTepa paOOTHUK HMEET TMpaBO JOMOJHHUTH  3asBICHHEM,
BBIPAXKAIOLIMM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

6.3.6. TpeboBanue 00 m3BeIIEHNN PabOTOAATENIEM BCEX JIMI], KOTOPHIM paHee ObUTH COOOIICHBI
HEBEpHBIC WJIM HETIOJIHBIC NIEPCOHATIbHBIC JaHHbIE paOOTHHKA, 000 BCEX MPOU3BEICHHBIX B HUX
UCKIIIOYEHUSIX, NCTIPABIICHUSAX WU JIOTIOTHEHUSX;

6.3.7. O6xanoBaHue B Cy/ JIIOOBIX HEPAaBOMEPHBIX JEHCTBUH MM Oe31eHCTBUS paboToIaTENs
npu 00paboTKe M 3aIUTE €ro MePCOHATBHBIX JTAHHBIX.

6.4. Jlua, BUHOBHBIE B HApYIIEHHH HOPM, PErYJIUPYIOLINX IOIy4eHHE, 00pabOTKy U 3alIUTY
NEPCOHANBHBIX JaHHBIX pPa0OTHHKA, MPHUBIEKAIOTCS K AUCHUIUIMHAPHOW W MaTepHaIbHON
OTBETCTBEHHOCTH B IIOPAJNKE, YCTAHOBICHHOM TpynoBbeiM KkojekcoM P® u  uHBIMH
denepasbHBIME ~ 3aKOHaMH, a  TaKXKe  IPHUBICKAIOTCS K  IPakKAaHCKO-TIPABOBOM,
aIMUHHUCTPAaTUBHOW ¥  YrOJOBHOW  OTBETCTBEHHOCTH B  TOPSAAKE, YCTAHOBICHHOM
benepanrbHBIMU 3aKOHAMM.

6.5. HenpaBomepHbIii 0TKa3 paboTonaresst HCKIIOUUTh WM UCIIPABUTH IIEPCOHAIBHBIC JAHHBIC
paboOTHHMKA, a TaKXke J00e MHOE HapylleHHe NMpaB paOOTHUKA Ha 3aIIUTY IMEPCOHAIBHBIX
JTAHHBIX BJIEYET BO3HWKHOBEHHE y paOOTHHMKA IMpaBa TPeOOBaTh YCTPAHEHUS HAPYIIECHUS €ro
npaB ¥ KOMITEHCAI[MHM IPUYMHEHHOT'O TAKUM HapyIICHHEM MOPaJIbHOTO Bpe/a.

6.6. Eciin mpaBa u 3aKOHHBIE HHTEpeChl pa0OTHUKA OBUTM HapyIICHBI B CBSI3U C Pa3rJIallicHHEM
uHpOpMALIUK, COJAEpXAIe ero NepCOHalbHBIC MaHHBIC, WM HWHBIM HEIMPaBOMEPHBIM
UCIIOJIb30BAaHUEM TaKOW MH(OpPMALUK, OH BIpPaBE OOPATHTHCS B YCTAHOBJICHHOM MOPSIKE 3a
CyneOHOI 3aIIUTOI CBOMX IpaB, B TOM YHCIIE C UCKOM O BO3MEICHUU YOBITKOB, KOMIICHCALIH
MOpPaJILHOTO BpE/Ia, 3alIUTE YECTH, JOCTONHCTBA U JAEJIOBOM peryTanuy.



